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Who Should Establish a Credentials File?

FSU students or alumni applying to graduate or professional school or for a
professional position at a post-secondary institution, in elds such as nursing,
social work, and library science, or in public K -12 education can establish a
credentials le for a nominal fee. Acredentials le  could include your r esume/
CV, letters of recommendation, and/or research summary.

How Do | Establish a Credentials File?
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J Instructions:
Fees are associated with this portion of SeminoleLink. READ carefully below before accepting this service.

What is a Credentials File?
Typically a Credentials File will contain a student@s or alumnigs Letters of Recommendation, Research Summary (optional), Course Listing(s) (optional),
Vita/Resume.

Who uses a Credentials File?

This senvice can be used when applying to a graduate school for graduate study, when seeking a professional position at a higher educational institution, when
seeking a position in the fields of nursing, social work and information studies, when seeking a position in K-12 education. (Other fields generally do not use
credential files as part of their selection procedure).

What does it cost?
Please note that a charge of $20.00 is required to initiate the file. There is a §4.00 fee for each set of credentials mailed under 20 pages. Credentials sets
containing between 21 and 30 pages will be charged an additional $1.00. There is 3 30 page maximum

How can | make a payment?

The charge will be billed to your account through Student Financial Services within a menth. (hitp:/fiwww.fees.fsu.edu). The Career Placement Senvices office will
maintain credentials for as long as they are active. Once a file becomes inactive for a period of ten years, your files will be destroyed. Credential users assume the
responsibility for notifying the Career Placement Office if they want their file to remain active

How do | start a file?

To establish your credentials files, you need to check the box below to indicate that you understand the fees associated with establishing a Credentials File, and
then clickthe @l am interested€ box, complete the account status form and click submit. Within 48 hours your Credentials File will be activated and you will receive
a confirmation email

[T11 understand there is a $20.00 fee associated with establishing a Credentials File
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Home > Credentials > Recommendation Requests search B QHer B @

Questions?

For any questions relating to
Sem | nole Lln k you may Contact ) Please click on “add item" at bottom of this section and complete appropriate sections. Alse, you can make comments to the recommender in the comment section
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of the request.
us by e-mail at
Sem I nOIeIIn k@ ad m I n .fSu .ed u , Completed Recommendations Orders Personal Data Form | Account Info
Or Ca” uS at 850-644-3459- ) Instructions: Click [add new] to create a recommendation request

Best of luck
In your search!

searches recommender name, recommender email and comments
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