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Why Use FSU’s Career Portfolio?
• Learn about skills that employers value.

• Reflect on experiences on and off campus 
that allowed you to develop these skills. 

• Have a place to document and showcase 
your skills, experiences and 
accomplishments. 

• Include an online resume, references, 
transcripts and even samples of your work. 

• Articulate your skills, experiences, and 
accomplishments to employers!



Think About…
• What are some activities that you have 

been  involved in?

• What is a skill?

• What is meant by the term “transferable 
skill”?

• What skills do you think employers value 
and look for in job candidates?



How To Log In

• Career Portfolio is accessible 24 hours a 
day via the portfolio website 
(www.portfolio.fsu.edu) or in myFSU
under “Career Development”

• Log-in information is the same as 
my.fsu.edu account

http://www.portfolio.fsu.edu/


How to Log In
(portfolio.fsu.edu)



Getting Started



Edit Settings



Tutorials & Other Resources



Five Sections of the Portfolio

• Profile

• Resume

• Skills Matrix

• References

• Artifacts



Profile

• Reflects your career goals 
appropriately

• Clear and concise 

• Has a strong presentation value(i.e. 
spelling, grammar, punctuation)



Creating Your Profile



Customize Your Profile



Resume/Curriculum Vita
• Well-written (get it critiqued!)
• Usable for the field and career objective 

of the portfolio
• Clarity, organization, and presentation 

value



Adding a Resume/CV



Adding a Resume/CV



Skills

• Rank your skills in order of importance

• Relate your skills and experiences to the 
goals in your Profile

• Showcase a variety of skills obtained 
through your experiences 



Skills
• Communication
• Creativity
• Critical Thinking
• Leadership 
• Life Management
• Research/Project Development
• Social Responsibility
• Teamwork
• Technical/Scientific

*User can add custom skills



Experiences

• Jobs/Internships
• Courses
• Service/Volunteer Work
• Memberships/Activities
• Interests/Life Experiences

* Cannot add additional “Experiences” categories



Adding Skills



Adding Skills



Adding Skills



Rank/Re-order Your Skills



References

• OBTAIN PERMISSION FROM YOUR 
REFERENCES

• Provide sufficient contact information

• Include a variety of reference types 



Adding References



Adding References



Artifacts

• Personalize your portfolio by uploading 
examples of your work for employers, 
instructors, or graduate/professional 
schools to view

• Include top-quality work that relates to 
the goals in your Profile



Adding Artifacts



Adding Artifacts



Managing Your Portfolio

• Customize Your Portfolio

• Share Your Portfolio

• View Access Details



Customize Your Portfolio



Customize Your Portfolio



Share Your Portfolio



Share Your Portfolio



Share Your Portfolio -
Send Via Email



Share Your Portfolio –
Get a Shareable Link



View Access Details



Preview Your Portfolio



Using Multiple Portfolios
• No limit on number of portfolios

• Allows you to customize what you want 
referred users to see 



Using Multiple Portfolios
• When creating a NEW portfolio, 

portfolio items remain on the right side 
until you select them



View a Sample Portfolio

Sample Portfolio

https://apps.its.fsu.edu/CareerPortfolio/public/view/100476/AMANDA


Tips for a Strong Career Portfolio

• Highlight your TOP QUALITY WORK.

• Support your career objectives stated in the profile. 

• Include a wide variety of skills and experiences.

• Showcase relevant work samples arranged to 
emphasize your strongest skills.



Career Portfolio Contest
Enter the Career Portfolio Contest each Fall for a chance 

to win up to a $500 scholarship!

1st Place Graduate: $500
1st Place Undergraduate: $500

2nd Place: $300
3rd Place: $200

Sponsored by:



Monday – Friday, 9 a.m. - 4:30 p.m.
Extended Tuesday hours, 9 a.m. - 8 p.m. 

(Fall and Spring semesters only)
Closed Fridays, 1:30 - 2:30 p.m. (Fall semester only)

Drop-In Career Advising



• Career Fairs

• Interviews

• Internships

• The workplace

Professional Clothing Closet

View hours of operation at 
career.fsu.edu/ClothingCloset

Students can obtain FREE professional and 
business casual attire appropriate for:



Located in the Dunlap Success Center at the corner of 
Learning Way and Woodward Avenue.

The Career Center

100 South Woodward Avenue, Tallahassee, FL 32306



career.fsu.edu • 850.644.6431

Connect with us!
FSU Career Center

@FSUCareerCenter

@FSUCareerCenter

FSU Career Center
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